PBT Web File Manual Entry and Upload Transactions by Form Line

These images provide a guide to assist you in the transition from filing paper forms to Web Filing. The images show the
paper forms you previously used to file your return. Each line is indicated as either a manual entry transaction or a
transaction that must be included in your upload. For lines that refer you to a particular note, see the notes following the
image of the paper form for more information. You will enter your manual entry transactions on various Web File screens
as you progress through the Web File application after you complete your upload.

PT-101 Tax on Motor Fuel

EXAMPLE
NEW PT_ 1 0 1 Depariment of Taxaton and Fnancs

YORK Tax on Motor Fuel

STATE (Includes Aviation Gasoline)
Tax Law — Articles 12-A and 13-A

Legal name Federal employer identification numibes (EIN)

Read instructions (Form PT-101-1) carefully. Keep a copy of this completed form for your records.

A B
Gallons Gallons for
||'WE|1tGr:f accountabliity tax computation

MANUAL ENIRY

1 Opening imventory (this fgure cannof be 3 negative amound) ... ...

LTEEOAD
2 Receipts in New York State from sowrces located outside this state [from Form PT-104.1, Part 1)

3 Receipts in New York State from sources located within this state [from Form PT-101.1, Parf 2)
4 Inventory gainfloss and casualty losses (if loss, enter in brackets and subiract when
COMPUEITG TNEE 5 AT B) oot e s e e eme et s et e ens smmmt et e

MANUAL ENTRY

5 Gallons available for sale or use (3dd fines 1 throwgh 4 in columm A) .00
& Closing inventory (gallons avaiable at the end of the month) (this figure cannoti bea
negative amoumnt - 588 MELICHONE] ..o e e e e e Bt aemees

MANUAL ENTRY

T Total gallons to be accounted for (subfract fine & from Mne 3} .l e

8 Total gallons received during the month (add lnes 2 through 4 in column B) . ..ol
E)(EI'I"IFII sales and uses

9 Transfers or sales out of Mew York State [from Fomm PT-101.2, Pam 1) e e

10 Sales in Mew York State for immediate expaort (from Form PT-104.2, Part 2)

11 Total exempt sales and uses ([@0ddnes 3 amd 10) .o 1M1

12 Taxable gallons to be accounted for (sublract line 11 from lne B; enter here and on fine 13, column A [on page 2)) | 12

{confimued)
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Page 2of2 PT-101

A Combined B
Gallons tax rate Tax
13 Taxable gallons to be accounted for (enter the number of gaflons
Partially taxable sales and uses
14 Sales to New York State, its municipalities or to the U.5. UPLOAD
government {from Farm PT-104.3, Part 1) oo | 14 x 5.0005 =%
TPLOAD
15 Exempt sales on Indian reservations (from Form PT-104.3, Part 2) ... | 15 LPLOAL x 5.0005 =3
16 Sales to exempt diplomats and missions by credit cand
ffrom Form PTA09.3, Pad 30 . | 1B UPLOAD x 30005 =%
17 Sales to exempt hospitals and other nontaxable distributions UPLOAD
(froem Form FT-101.3, Parf 4, Secfion 4amd B) oo | AT X 50785 =F
18 Aviation gasoline use, storage, or sales to retail sellers of SEE NOTE I
aviation gasoline (from Forms PT-104.3, Part 5, and PT-101.4, fine 3).. | 18 o - x 5.07E =5
UPLOAD
19 Sales of E&5 to filling stations (from Form PT-104.3, Part &) ... | 19 =. $.0005 =5
20 Partially taxable sales and uses (add fnes 14 through 13 in both colurmns)| 20 3
Fl..l"'}ll taxable gallnns
21 Fully taxable gallons (subfract ine 20 from fine 13 in column A) ... | 23
WPLOAD
22 Gallons purchased with the taxes included (from Form PT-104.1) ... | 22 )
23 Met taxable gallons (subfract fine 22 from ine 21 and muitiply by fhe
tax rate; enter the resuff incolumn B) ... n | X3 x 52585 =\ 3§
24 Tax subtotal {add ines 20 and 23 incolumn B) ...t | 24 3
Other taxes and adjustments
25 Sales or use of LPG (liquified petroleum gas) UPLOAD
{frowm Form PTAA0.E, Parf 2) e, | 28 x 30205 =| %
26 Sales or use of CNG (compressed natural gas) UPLOAD
{frowm Form PTAA01.8, Parf 3) i e | 2B * 50005 =(3
27 Tax due before adjustments (add lines 24, 25, and 26 in column B) 27 ¥
28 Adjustments [enfer the net gallfon adusiment in column A and the fzx MANUAL ENTRY
adjustmeni result in column B) Explain: 28 | | H]
Balance due/credit
29 Total taw/credit due fline 27 and add or subfract line 28 in column B) ... | 29|58

Transfer the amount on line 29 to Formm PT-100, Petroleum Business Tax Return, line 1.

Note 1:

Aviation gasoline transactions are either uploaded or manually entered for Schedule PT-101.3, Part 5 and Schedule PT-
101.4, depending on the specific sale or use.

PT-101.3, Part 5

Upload: You must upload all gallons sold to registered retail sellers of aviation gasoline for Schedule PT-101.3, Part 5.
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Manual Entry: After you complete your upload and select Form PT-101 on the Return Summary page, you will later be
required to complete the following screen to manually enter all gallons imported into New York State as a registered
retail seller of aviation gasoline, and gallons imported into New York State for self-use as an airline. Transactions that you

uploaded for Schedule PT-101.3, Part 5 will be pre-populated for you on this screen. (See PT-101.3, Part 5 Web File screen
example, below.)

PT-101.3, Part 5 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Sawe 8 Exit

Petroleum Business Tax Web File

Qusstionnaire Upload Tax due & payments Rewew & venty
Tanpayer [0: TF-0004444 Taxpayer name: ABC Corporation
Schedule Summary - Nontaxable Sales of Motor Fuel (PT-101.3)
Review and complete the following information, then select Calculate. When complete, selact Continue.
Ty return 1o the list of schidules, select Schedules
To save the data you enfered and return to it later, select Save 8 Bxit loczted in the wpper right-hand comer of the page.
Faor maore information, see Web Filing Schedule PT-100.3.
& Select to hearn mode about a particullar field
3 Page error message.
Aviation gasoline used, stored, or sold to retail sellers of aviation gasoline
Gallons sold 1o registered retail sellers of aviation gasoline: 25,000 FROM UPLOAD FOR SCHEDULE PT-101.3, Part 5
Gallons imported into NYS a5 a registered retail seller of aviation gasoline: @ MANUAL ENTRY
Gallons imported into NYS for self-use a5 an airline: ¥ MANUAL ENTRY

Total gallens:

ot | [

25,000

PT-101.4

Upload: You must upload all gallons consumed in New York State in your aircraft for Schedule PT-101.4.

Manual Entry: After you complete your upload and select Form PT-101 on the Return Summary page, you will later be
required to complete the following screen to manually enter all gallons consumed that were purchased with petroleum
business tax included, and those gallons consumed as an exempt aircraft operator. Transactions that you uploaded for
Schedule PT-101.4 will be pre-populated for you on this screen. (See PT-101.4 Web File screen example, below.)
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PT-101.4 Web File screen example

Department of Taxation and Finance

Support | Contactus

Home

Petroleum Business Tax Web File

Taxpayer name: ABC Corporation

Queshonagee

Taxpayer iD: TF-0004444

Help  Save & Exit

Tax due & payments Review & verify

Schedule Summary - Aviation Gasoline Consumed by Aircraft of Distributors of Motor Fuel (PT-101.4)

Review and complete the following information, then select Calculate. When complete, select Continue.
To retum to the list of schedules, select Schedules.

To save the data you entered and return to it later, select Save & Exit located in the upper nght-hand comer of the page.

For more information, see Web Filing Schedule PT-101.4,

* Required fields € Select to learn more about a particulas field
Exempt aircraft operator
Are you an exempt aircraft operator? * Yes
Computation

Total gallons consumed in New York State:

Total gallons consumed that were purchased with petroleum business tax included:

Net taxable gallons:

Gallons consumed in New York State as an exempt awrcraft operator.

Total taxable gallons:

Back | | Schedules
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18,000 FROM UPLOAD FOR SCHEDULE PT-101.4
@ MANUALENTRY
18,000
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Continue



PT-102 Tax on Diesel Motor Fuel

EXAMPLE

e PT-102

STATE Tax on Diesel Motor Fuel

Tax Law — Articles 12-A and 13-A

Legal name

Federal employer identification number (EIN)

Read instructions (Form PT-102-1) carefully. Keep a copy of this completed form for your records.

Be sure io complete page 2 of this form.

Inventory Gallans
1 Opening inventory (This figure cannot be a negalive amount) .. U e e s MANUAL EMNTRY
2 Receipts in Mew York State from sources located ouL-ilde lh|5 state |Tmm F|:|rm F'TﬂJE f F':'h"r ‘.fj' UPLOAD
3 Receipts in Mew York State from sources located within this state (from Form PT-102.1, Pard 2) ...

4 Inventory gain'loss and casualty losses (if loss, enfer in brackefs and sublract when computfing line 3) ...

]
[
T

Gallons available for sale or use (add lines 1 through 4] ..

Closing imventory fgaﬂomararhhbdtﬁea:dof&:emmﬁ”ﬁwsﬁguemtheanegaﬁwmt :s:eem.sw -
Total gallons to be accounted for [sublract fime & from fine 5] e e

NAMLIAL

EMT

Y

MANUAL ENTRY

Exempt sales and uses

B Sales or use of non-highway diesel motor fuel for residential heating /cooling.... .5 .. MANUAL ENTRY
9 This line intenticnally left blank __ . - . S
10 Sales or use of non-highway dIEEE| muaotor fuel im man ufac'tunng ffm Fo.'m F'T fﬂ.?# F'ari 2_,! - UPLOAD
11 Sales of non-highway diesel motor fuel to exempt organizations not including sales far resldenual
heating/cooling (from Form PT-02.2, Fart 2) .. e UPLOAD
12 Sales or use of non-highway diesel motor fuel fc-r fan'nmg .:‘fn:lm Fvamr F'T fua:; Faft 5 ﬂme f_,l . - UPLOAD
13 Sales of kero-jet fuel to aidines and self-use by aidines in aircraft (Youmust also complete Fn:lrm F‘T 1‘04 o o
Do not transfer amounts from Form PTA04 80 8058 T80 ool e oo MANLIAL BN
14 Sales of water-white kerosene to consumers or ﬁlllng SRATIONS. S e e e e e MANUAL ENTRY
15 Sales of kerosene that is nen-highway diesel motor fuel (notincluded on Ilnee ] thn::ugh 14);
for example, nonresidential heating or manufacturing. . - - . MANUAL ENTRY
16 Sales of certain untaxed highway diesel motor fuel, nm—hlghway dlesel mobor Fuel or umaxed qualrﬁed I:H-:l-:l E-sel o UPLOAD
persons registened as a distnbutor of diesel motor fuel upderArticle 12-A (from Form PT-102.2, Part 1b, Total gallons) B
1T This line intenticnally left blank .
18 This line intentionally left blank ..
19 Transfers or sales cut of Mew ‘ﬂ:nrl: B‘tate- rivm Furm F‘T 1‘023 F'a.rr 1} SEE NOTE 2
20 Sales in Mew York State for immediate export (from Form PT-102.3, Part E,I UPLOAD
21 Exempt sales on Indian reservations.ffrom Form PT-102.2, Part 3) ... e UPLOAD
22 Sales to Mew York State, its municipalities or to the U.5. gnvemment .:‘fn:lm me F'T HIL? 2 F‘art{l UPLOAD
23 Diesel product compounded or blended with any product to preduce Mo. 4 fuel gil or any other rE5|duaI MANUAL ENTRY
petroleum product (also include in iine 4 of Form PT-103) ...
24 Total exempt sales and uses (3dd lines 8, 10 through 16, and ‘IE‘ Hm:lr.rgﬁ 23} S————
25 Taxable gallons to be agcounted for (subfract line 24 from lne ?J 25
SPECiIﬂ tax rates
A Combined B
Gallons tax rate Tax
. : . . ' MANUAL ENTRY _
26 Sales or use of non-highway B20 for nonresidential heating/cooling | 26 = 31 =3
2T Salesor use of non-highway diesel motor fuel for nonresidential MANUAL ENTRY
heating /cooling not including B20 and kerosene oo | 2T x 5052 =|§
2B._This line intentionally left blank ... .
29 Sales to rate-regulated electric corporations (without a direct MANUAL ENTRY
pay permit) for use in generating electricity forsale ... |29 ] x §.168 =|§
(confinued)
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Page 2o0f2 PT-102 A Combined B
Gallons tax rate Tax

3 Sales or use of non-highway B20 that is commercial gallonage SEE NOTE 3

(e insfruchions) ... S 30 = 5077 =|§
3 Sales or use of nnnhlghway dIE'EE| mnt-::rfuel not |nclud|ng EIED T —

and kerosene, that is commercial gallonage [see instructions) ... | 31 e = 5087 =|§%
32 Sales or use of kero-jet fuel to or by nonaifdines as jet

aircraft fuel not reported on line 13 (Yow must also complete MANUAL ENTRY

Form PT-104. Do nof fransfer amounds from Form PT-104 fo this kine) | 32 x 3 =|3
33 Sales or use of undyed kerosene (provided i is mol blended ar MANUAL ENTRY

mixed with anoffver product or used fo operate 3 mofor vehicle) ... | 33 = 508 =|%

Sales of non-highway diesel motor fuel for commercial MAMNUAL ENTRY

wessels - e | 34 x 168 =%
35 Sales of non-h lghwa'g,r diesel motor fuel for use im recreational MANUAL ENTRY

motor boats . e - X 5248 =%

Sales or use cul‘ n::un-hlghway' B20 as rallmad 'dIEEE'| SEE NOTE 4

(from Form PT-102.4, Part 3, lime 2) _. SRR OURRORRROR [ | : % 5076 =|5
AT Sales or use of railread diesel, not |m:|u-:||ng non-hlghway BEIZI SEE NOTE 4

(from Form PT-102.4, Part 3, fime 3) . SURTRSTROT I I J = 3084 =|F§
38 Sales or use of B20 not reported on Ilne's B mrcugh 3? UPLOAD

{from Form PT-102.4, Part 4] -- S - - S = 51824 =|§
3 Special tax rates (add Bnes 26, 27, and 29 thm.lg.h 38in

Fully taxable sales and uses

40 Fully taxable sales and uses (includes automotive use)

{sublract line 39, colwmn A from line 25 and compufe fax) ............... | 40 ¥ 32406 =|%
41 Gallons of undyed kerosene reported on line 23 and purchased MANUAL ENTRY

with the taxes included that were sold, used, or transfemed . | 41 x 308 =¥
42 Gallons of B20 purchased with the taxes included that were MAMNUAL ENTRY

sold, used, artransferred. ... 42 X 31924 =%

43 Gallons of diesel motor fuel pu r-:haﬁed mm 'IhE taxes 1n-::lu-ded
that were sold, used, or transferred. (Do not include amounts MAMNUAL ENTRY
reported on lines 41 and 42) ...

44 Total gallons and taxes on purchases with 'Ihe taxes |nu:|u-:led 1hat
were sold, used or transfemed (add lines 41, 42 and' 43, columns A and B)

45 Met taxable gallons (subtract line 44 from line 40, columns A and B) ..

46 Tax due before adjustments (add nes.23 and 43, column B) ...

®=  5.2405

T:E
]

Adj ustments
4T Adjustments (enter the met gallon adjusfment in column A and the fax
adfusfment in column Bl Explain: MAMNUAL ENTRY
A7 ] 3
Balance due/credit
48 Total taxcredit due (line 46 and 3dd or subtract line 47 in column B) ... | 48 £l

Transfer the amount on line 48 to Form PT-100, Petroleum Business Tax Return, line 2.

Note 2:

Transfers or sales out of New York State are either uploaded or manually entered, depending on the specific transfer or
sale.

Upload: You must upload all gallons transferred or sold out of New York State for Schedule PT-102.3, Part 1 except:

e gallons sold to governmental entities, and
e gallons sold to consumers for heating, production, or farming purposes.
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Manual Entry: After you complete your upload and select Form PT-102 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons sold to governmental entities and gallons sold to
consumers for heating, production or farming purposes. Transactions that you uploaded for Schedule PT-102.3, Part 1
will be pre-populated for you on this screen. (See PT-102.3 Web File screen example, below.)

PT-102.3 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Sawve 8 Exit

Petroleum Business Tax Web File

Taspdryer 10 TF-0004444 Tarpayer name: ABC Corporation

Schedule Summary - Diesel Motor Fuel Transfers and Sales out of New York State (PT-102.3)
Feview and complete the follewing information, then select Caloulate. When complete, select Continue

To retum to the list of schedules, select Schedules.

To save the data you entered and return to it later, select Sawe & Exit located in the upper right-hand corner of the page

For more information, see Web Filing Schedule PT-102.3.

& Select 1o lesn more about a particulas field

B Page ermor message.

Transfers and sales out of New York State

Gallons transferred or sold out of Mew York State: 60,000 FROM UPLOAD FOR SCHEDULE PT-102.3, PART 1
Gallons sold to governmental entities: @ MAMUAL ENTRY
Gallons sold te corsumers for heating production, of for famming purposes: @ MANUAL ENTRY

Total gallens transferred or sold outside of New York State -

60,000
Sl ......

Note 3:

Sales or use of non-highway diesel motor fuel for farming are either uploaded or manually entered, depending on the
specific transfer or sale.

Upload: You must upload all gallons of non-highway diesel motor fuel sold or used for farming for Schedule PT-102.2,
Part 5.

Manual Entry: After you complete your upload and select Form PT-102, you will be required to complete the following
screen to manually enter gallons of B20 that were included in the total other gallons you uploaded. Transactions that you
uploaded for Schedule PT-102.2, Part 5 will be pre-populated for you on this screen. (See PT-102.2 Web File screen
example, below.)
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PT-102.2 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Sawve 8 Exit

Petroleum Business Tax Web File

Tampayer ICt TF-0004444 Taxpayer name: ABC Corporation
Schedule Summary - Diesel Motor Fuel Nontaxable Sales (PT-102.2)
Rinavirw and complite the follovang information, then select Calculate. When complite, select Continue.
To return to the list of schedules, select Schedules
To save the data you entered and return to it later, select Save & Exit located in the upper right-hand comer of the page.
For more information, see Web Filing Schedule PT-102.2.

& Select to learn more about a particular field

E] Page errer message.

Sales or use of non-highway diesel motor fuel for farming

Total gallons used directly and exclusively in the production phase 25,000 FROM UPLOAD FOR SCHEDULE PT-102.2, PART 5
Total other gallons 30,000 pproM UPLOAD FOR SCHEDULE PT-102.2, PART 5

Gallons of 820 induded in total other gallons @ MANUAL ENTRY

Total other gallons not including B20:

Bk Schedules

55,000

Note 4:

Sales or use of railroad diesel are either uploaded or manually entered, depending on the specific transfer or sale.
Upload: You must upload the total gallons sold or used as railroad diesel for Schedule PT-102.4, Part 3.

Manual Entry: After you complete your upload and select Form PT-102 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons of non-highway B20 sold or used as railroad diesel,
that were included in the gallons you uploaded. Transactions that you uploaded for Schedule PT-102.4, Part 3 will be pre-
populated for you on this screen. (See PT-102.4 Web File screen example, below.)
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PT-102.4 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Save & Bt
Petroleum Business Tax Web File
- s —
Taxpayer 1D TF-0004444 Taxpayer name: ABC Corporation

Schedule Summary - Diesel Motor Fuel Taxable Sales or Use, Sales to Manufacturers for Use in Manufacturing, and Sales to Railroads for Use
as Railroad Diesel (PT-102.4)

Review and complete the following information, then select Calculate. When complete, select Continue.

To return 1o the list of schedules, select Schedules.

To save the data you entered and retum to it later, select Save & Exit located in the upper ight-hand corner of the page.

For more information, see Web Filing Schedule PT-1024

SIS0

& Select to learn more about a particular field
E3 Page error message.
Sales or use as railroad diesel
Total gallons sokd or used a5 rairosd dised 20,000 FROM UPLOAD FOR SCHEDULE PT-102.4 PART 3
Gallons of non-highway 820 sold or used as railroad diesek @ MANUALENTRY

Other gallons sold or used as railroad diesel not including B20:

o | (v (D

20,000
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PT-103 Tax on Residual Petroleum Product Businesses

EXAMPLE
few  PT-103 oo

YORK Tax on Residual Petroleum
STATE .
Product Businesses
Tax Law — Article 13-A
Legal name Federal employer identification number (EIN)

Fead instructions (Form PT-103-1) carefully. Keep a copy of this completed form for your records.
Inventory | Gallons |
1 Opening inventory (galfons available af the beginning of fhe maondh) ... MANLADENTRY
Receipts im Mew York State from sources located outside this state .:‘fmm an F'T fﬂS 'r Pari 1'J . LUPLOAD
Receipts in New York State from sources located within this state (from Form PT-103.1, Part 2) UPLOAD
Other receipts (from Form PT-103.1, Part 3) .. UPLOAD
Inwventory gainfloss and casualty losses .:'.fahs.s Ente.rm b.lankefs and mb&an:f whenmpumg rme E} IMANUAL ENTREY
Gallons available for sale or use (aod bnes 1 through 3) ...

Closing inventory (gallons avadable af the end of the mmf.*rj
Total gallons fo be accounted for (subfract fine 7 from Bine B o e b

Exempt sales and uses

MANUAL ENTRY

B8 o= O s b Ra

9 Sales to registersd residual petroleum product businesses (from Form PT-103.1, Part ) ooiiniccc e | 9 UPLOAD
10 Sales to Mew York State, its municipalities or to the U.5. gowvernment (from Form PT-103.1, Bart5) ... UPLOAD
11 Sales to exempt organizations (from Fomm PT-103.0, Parf B ..o e e e e ssme B e et s s e UPLOAD
12 Transfers or sales out of New “York State (from Fom PT-103.2, Part 1) e el e UPLOAD
13 Sales im Mew York State for immediate export (from Fom PT-103.2, Part ) s PLOAI
14 Sales or use for residential heating/cooling............... MAMUAL ENTRY
15 Sales or use as bunker fuel in vessels [fom Far.m FT- ﬂJE 3 F'an‘ fJ UPLOAD

16 Sales or use in manufacturing (from Form PT-103.3, Farf 2 ... UPLOAD

17 Tax-paid purchases by electric corporations for self-use I:lyr resldual pe‘lmleum pmduct I:lu5|ne55es MAMUAL ENTRY
18 Sales or use for farming (from Form PT-103.3, Pard 3, ine fJ
19 Total exempt sales and uses (add fnes 3 through 18] . e

bl Il bu o
Taxable gallons siness T:
a Gallons ax

20 Taxable gallons to be accounted for raat:i!radn'm 13 froim line 8 and
ender in column A) .. veennnnens | 20

Taxable sales and uses
21 Sales or use for nonresidential heating/cooling..: 21 g MANUALENTEY| = 5040 (5
22 Sales to rate-regulated eleciric corporations [urrthuut a direct pay perrnn:]
for use in generating elecinicity forsale & 22
23 Taxable =zales (sdd fines 21 and 22 in cnl'u'nmd.} 23
24 Other taxable sales and uses of residual peh'uleum pde uct |5uhbach'|r'e 23
from line 20 in column A; multihy by the fax raie and enier the resulf in column B) | 24 x 5074 (3
25 Tax due before adjustments(add lines 21, 22 and 24in column B) ................ | 25
Adjustments

26 Adjustments [enferfhe net galion sdustment in column A and the By adjusiment L_L.{..-L NUAL ENTRY h
26 3

MANUALENTRY | = 5145 (%

resull in column B) Explain:
Balance duel/credit

27 Total tax/sredit due (line 25 and add or subfracf ine 28 in column B) .. . — T k-
Transfer the amount on line 27 to Formn PT-100, Pefroleum Bu-smess Tax Retum |II'IE 3
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PT-104 Tax on Kero-Jet Fuel

EXAMPLE

DCeparment of Taxation and Finance

Tax on Kero-Jet Fuel

Tax Law — Article 13-A

NEW
YORK
STATE

PT-104

Legal name

Federal employer identification number (EIN)

Read instructions on page 2 carefully. Keep a copy of this completed form for your records.

Fero-jet fuel
held in inventory

10

"

12

13

14

15

16

17

Opening inventory (this figure cannof be & negative @mound] ... e
Receipts in New York State from sources located owutside this state .
Receipts in Mew York State from sources located within this state .
L T OO A S SR
Gallons available for sale or use (add lines 1 Bhough 4 o e
Closing inventory (gafions avaiiable st the end of fhe monih) (this figure cannot be a negative amount; see nsfructions)

Met gallons to be accounted for (subtract fine & from e 3) ... e T e

MANUAL ENTRY

MANUAL ENTRY

MANUAL ENTRY

MANUAL ENTRY

MANUAL ENTRY

Sales to aviation fuel businesses, to persons registered under Article 12-A,
to Mew York State, its municipalities, to the U.5. government,

MANUAL ENTRY
or fuel consumed by you in your aircraft (see nsfrucfions) ... w | B

MANUAL ENTRY
Transfers or sales out of Mew York State . Sl

MANUAL ENTRY

Sales in Mew York State for immediate export.._ 0 L.

Total deductions (add Bnes 8, 3, @nd T0) .. oamm e e e e ree m e en s e e en e
Taxable gallons before adjustments {subfract ime 11 from iine 7 e

Other adjustments (5 insruciions; enfer any deduciion in brackeds) Explain:

Total {iine 12 and add or subfract Bne 1) e e
Kergjet fuel consumed in NY'S in your aircraft on which the tax was not previously paid (from Farm PT-104.1/202.1)
Toetal taxable gallons (line 14 and add or sublrack Ine T30 e
Kero-jet fuel component fmuliply e 18 By B 0T e e e

Transfer the amount on line 17 to Form PT-100, Pefroleum Business Tax Return, line 4.
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Note 5:

Upload: You must upload all gallons consumed in New York State in your aircraft for Schedule PT-104.1.

Manual Entry: After you complete your upload and select Form PT-104 on the Return Summary page, you will later be
required to complete the following screen to manually enter all gallons consumed that were purchased with petroleum
business tax included, and those gallons consumed as an exempt aircraft operator. Transactions that you uploaded for
Schedule PT-104.1 will be pre-populated for you on this screen. (See PT-104.1 Web File screen example, below.)

PT-104.1 Web File screen example

Department of Taxation and Finance Support | Contactus

Home Help Save & Bxit

Petroleum Business Tax Web File

o SPR— S

Taxpayer 1D: TF-0004444 Taxpayer name: ABC Corporation
Schedule Summary - Kero-Jet Fuel Consumed in New York State by Aircraft (PT-104.1/PT-202.1)

Review and complete the following information, then select Caleulate. When complete, select Continue
To save the data you entered and return to it later, sefect Save & Exit located in the upper night-hand corner of the page.

For more information, see Web Filing Schedule PT-104 1/PT-202.1

* Required fields 53 Select to learn more about a particular field

E3 Page error message.

Exempt aircraft operator
Are you an exempt aircraft operator? © Yes C No@ @
Computation
Total galions consumed in New York State 35,000 FROM UPLOAD FOR SCHEDULE PT-104.1
Total galions purchased with petroleum business tax included: i) MANUAL ENTRY
Net taxable gallons: 35,00b
Gallons consumed in New York State as an exempt aircraft operator: @ MANUALENTRY
Total taxable gallons: 35,000
’

Calculate
Return Summary
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PT-105 Credit/Reimbursement for Registered Electric Corporations

EXAMPLE

YORK PT-105 ”E:Té“?ﬁ??ﬁé"‘iﬁ?ﬁu rsement for
JTATE Registered Electric Corporations

Rate-Regulated by the Department of Public Services
Tax Law — Article 13-A

Federal employer identification number (EIN)

Legal name

Read instructions below carefully. Keep a copy of this completed form for your records.

Gallonage used to produce electricity

1 Gallons of non-highwsy diessl motor fusl h MANUAL ENTRY | X SOO653 oo |
2 Gallons of residual petroleum preduct h MANUAL ENTRY | W B0.084E i | 2
3

3 Total credit (reimbursement) this month (addBnes 1 ama 2] ... e e e e e e e

Transfer the amount on line 3 to Form PT-100, Petroleum Business Tax Refurn, line 5, as a credit.
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PT-106 Retailers of Non-Highway Diesel Motor Fuel Only
EXAMPLE

YORI PT-106 etailers of N Non-Highway Diesel

Motor Fuel Only

Tax Law — Articles 12-A and 13-A

Legal name Federal employer identification number (EIN})

Read instructions (Form PT-108-1) carefully. Keep a copy of this completed form for your records.

Inventory Gallle
1 Opening inventory (this figure cannict be a negative amount) . | AP MANUTADENTRY
2 Receipts of non-highway diesel motor fuel in Mew York State {MYEJ from sources Iucated auL-ilde
this state (from Form PT-A06. 4/201.1, Fart 1) .ooo...... . . | 2 UPLOAD
3 Receipts of non-highway diesel motor fuel in hl"f’S frclm SOUMCES I-Dcated mthm th|5 state UPLOAD
(o Fommm P T A0 20T, PAI 2] et e e e s et et e e A et e ettt e
4 Other receipts. .. .o.ooo.e. S — TP TN SN o S
5 Inventory EEII'"I.I'|DEE a.nd cas ualt:,I |D‘55E’5 [Hhs.s enfer n Exadtefs and ﬂl'.x!rad 'm'lEﬂ mrrpufmg I'I'I'IE' E} 5 MANUAL ENTRY
& Gallons of non-highway diesel motor fuel available for sale or use (add lines 1 through 3 .. e B
T Closing inventory (galons availzbie af the end of the month) (this figure cannaf be 5 negalive amount; seemm 4?: MANUAL ENTRY
B Total gallons of non-highway diesel motor fuel to be accounted for (subfract ine 7 from fine &) . | B
Exempt sales and uses
8 Sales or use of non-highway diesel motor fuel for farming (see instruchons) ... e MANUAL ENTRY
10 Sales of non-highway diesel motor fuel to exempt organizations, not |n-::|ud|ng sales fl::r re5|denha| UPLOAD
heating/cooling (from Form PT-106.1/201.1, Part 3) __. "
11 Sales or use of non-highway diesel motor fuel in man ufa.m:unng fﬁi:mem F]" fl?& f.-'?C'f 1‘ F‘art 4,1 UFLOAD
12 Sales of non-highway diesel motor fuel to NY'S, its municipalities or to the U.5. government UPLOAD
{from Fom PT-106.1/204.1, Part 5)... SRRSSRSRUR [ T e e
13 Sales or use of non-highway dlEEEl motor fuel for I'E’5-II:|EI"ITIE.| heaungfnmllng {see mﬁ‘um,l MANUAL ENTRY
14 Transfers or sales of non-highway diesel motor fuel out of NYS.. - MANUAL ENTRY
15 Sales of non-highway diesel motor fuel to rate-regulated elecinic mr‘pnr.atu:lnE ['nnth a -dlrecl. pay p-en'nll.} MANUAL ENTHY
for use in generating electricity for sale.. S S e
16 Sales of kerosene that is non-highway dlesel motor quI -[ncll |n-::lu|:|ed an Ilne's ‘-?I thn::ugh 15:| fclr e s .
MANUAL ENTRY
nonresidential heating or production for sale. . i e
Taxable sales and uses A Combined 8
Gallons. tax rate Tax
17 Sales or use of non-highway B20 for nonresidential MANUAL ENTRY
heating/cooling .. — I | X 5041 |5
18 Sales or use of ncln-hlghway' dlEEEl mﬂtl::r fuel for non I'E'EII:IEI"ITIEJ MANUAL ENTRY
heating/cooling, not including B20 and kerosene.. —— . | X 3052 |%
19 Sales of non-highway diesel motor fuel to ral.e—regulal.ed elec.'tnc
corporations (withouwt & direct pay permit) for use in generating IMANUAL ENTRY
electricity for sale, not including kerosene... SUTS———— - X 5188 |5
20 Sales or use of non-highway B20 that is com mercual gallnnage SEE NOTE 6
{see instrucions). .. SO I | | X 5077 |8
21 Sales or use of rrun-hlghway' dlEEEl motor fuel not |n{:lud|ng EIED SEE NOTE 6
and kerosene, that is commercial gallonage (see instuchions) ...........| 21 X 5007 |%
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Page 2of2 PT-108

Taxable sales and uses [continued)

22 Sales or use of non-highway B20 as railroad diesel (from SEE NOTE 7
Form PT-106. 420014, Part £ 108 2} oo | 22 5 X 5075 |§
23 Sales or use of railread diesel not including EECI ffm SFENOTE 7
Form PT-106. /2041, Parf B, [ne 3) ..o | 23 X 5084 |5
24 Sales of non-highway diesel motor fuel for mmmerc:al vesﬁelﬁ | 4PMANUALENTRY] X 5168 (5
25 Sales of non-highway diesel moftor fuel for use in recreational motor b:\EI'IS 25MANUAL ENTRY] X 5248 |[§
26 Tax due before adjustments (add ines 17 through 25 incolumn B) ...........| 28 3
Adjustments
2T Adjustments {enter the net gallon adiusiment in column A and fhe fax sofusiment MAMNUALENTRY
resulf in column B) Explain: 27 5
Balance due/credit
28 Total taxw/credit due (line 26 and add or subtract fine 27 ineslumn B) .. e |28 ]5

Transfer the amount on line 28 to Form PT-100, Pefroleum Business Tax Refurm, line 6.

Note 6:

Sales or use of non-highway diesel motor fuel for farming are either uploaded or manually entered, depending on the
specific transfer or sale.

Upload: You must upload all gallons of non-highway diesel motor fuel sold or used for farming for Schedule PT-106.1,
Part 7.
Page 15



Manual Entry: After you complete your upload and select Form PT-106 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons of B20 that were included in the total other gallons
you uploaded. Transactions that you uploaded for Schedule PT-106.1, Part 7 will be pre-populated for you on this screen.
(See PT-106.1, Part 7 Web File screen example, below.)

PT-106.1, Part 7 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Sawve & Exit

Petroleum Business Tax Web File

Tanpayer 10 TF-0004444 Taxpayer name: ABC Corporation
Schedule Summary - Retailers of Non-Highway Diesel Motor Fuel Only - Receipts and Sales (PT-106.1 Part 7)

Review and complete the following information, then select Caleulate. When complete, select Continue.
To retum to schedule, select Schedule,
To save the data you entered and réturn 1o it later, select Save & Budt located an the upper nght-hand comer of the page.

For more information, see Web Filing Scheduls PT-106.1/PT-201.1 Part 7
i Select 1o leasn more about a partioular field

E3 Page error message.

Sales or use for farming
Gallons used dwecthy and exclusively in the production phase: Bm FROM UPLOAD FOR SCHEDULE PT-106.1 PART 7
Tottal cther gallons 15,000 FROM UPLOAD FOR SCHEDULE PT-106.1 PART 7
Gallons of non-highway 820 included in total other gallons @ MAMNUAL ENTRY
Total other gallons not including B20: 23,@
Back Schedule
Note 7:

Sales or use of railroad diesel are either uploaded or manually entered, depending on the specific transfer or sale.
Upload: You must upload the total gallons sold or used as railroad diesel for Schedule PT-106.1, Part 6.

Manual Entry: After you complete your upload and select Form PT-106 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons of non-highway B20 sold or used as railroad diesel,
that were included in the gallons you uploaded. Transactions that you uploaded for Schedule PT-106.1, Part 6 will be pre-
populated for you on this screen. (See PT-106.1, Part 6 Web File screen example, below.)
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PT-106.1, Part 6 Web File screen example

Department of Taxation and Finance

Support | Contact us

Home Help  Save & Et

Petroleum Business Tax Web File
Questignnaire Upload

Tax due & payments Review B verify
Taxpayer [0 TF- 04444 Taxpayer name: ABC Corporation

Schedule Summary - Retailers of Non-Highway Diesel Motor Fuel Only - Receipts and Sales (PT-106.1 Part 6)
Review and complete the following information, then select Caleulate. When complete, sedect Continue.
To retum to the schedule, select Sehedule.

To save the data you entered and retum to it later, select Sawe & Exit located in the upper right-hand comer of the page,
For more information, see W

Filing Schegule PT-

PT-201L1 Part &,
i@ Select 1o learn more about a particular field

E3 Page error message.

Sales of railroad diesel
Total gallons sold as railroad dieset 15,000 FROM UPLOAD FOR SCHEDULE PT-106.1 PART 6
Gallons of non-highway B20 sold as railroad diesek @ MAMUAL ENTRY
Other gallons sold as railroad diesel not including 820: 15,000
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PT-201 Retailers of Non-Highway Diesel Motor Fuel Only (Quarterly
Filer)

EXAMPLE

new  PT-201 Retailers of Non-Highway Diesel
JTATE Motor Fuel Only (Quarterly Filer)

Tax Law — Articles 12-A and 13-A

Legal name Federal employer identification number (EIN)
Read instructions (Form PT-201-1) carefully. Keep a copy of this completed form for your records.
Inventory Gallons
1 Opening inventory (this figure cannct be a negative amount) . e e | VI MANUAL ENTRY
2 Receipts of non-highway diesel motor fuel in Mew York State {N‘FEJ from sources Iucated uqu.lde UPLOAD
this state {from Form PT-106. 12011, Part 1) ... A S - "'
3 Receipts of non-highway diesel motor fuel in hl"r’S frclm SOUNCEs I-Dcated mthln th|5 state UPLOAD
(o Form PT-A06 42009, Par 2) oo sm e m s e en s smeenmmee e e St eeenneemnenenn | D
4 Otherreceipts.............. . S _— | A MANUAL ENTRY
5 Inventory galr'u'InEE and 1::E|sua|t5.l losses |‘I:\'h5.s enfer in brackets and sublract when mp{.d'm fine 6‘-} 5 g MANUAL ENTRY
& Gallons of non-highway diesel motor fuel available for sale or use (add lines 1 through §) . S—— N
T
B8

Closing inventory (gafons awaiable st the end of the month) (this figure camnof be a negative amount; ﬂmmm,l 7T MANUAL ENTRY
Total gallons of non-highway diesel motor fuel to be accounted for (subfract ine. 7 from fine &) .. 8

Exempt sales and uses

9 Sales or use of non-highway diesel motor fuel for farming (see inskuctions) .. MANUAL ENTRY

10 Sales of non-highway diesel motor fuel to exempt organizations, not |nu::|ud|ng '5-E|E5 for re5|denha|

heating/cooling (from Form PRA0E 1201.1, Far 3) % UPLOAD

11 Sales or use of non-highway diesel motor fuel in man ufa-l::tunng ff:ann'm F'T TG'& 1.-'26'\‘ 1‘ F‘art 4,! UPLOAD
12 Sales of non-highway diesel motor fuel to NY'S, its municipalities or to the U_5. government UPLOAD
AT

(from Form PT-106.1/204.1, Part 5).. S vn, . = O
13 Sales or use of non-highway dIE5E| miotor fuel for: rer5||:|er1t|al heatlng.'-:mllng .:'.see mﬁ'umm.s,l
14 Transfers or sales of non-highway diesel motor fuel out of NYS . S -
15 Sales of non-highway diesel motor fuel torate-regulated electric mrpuraj.nns. {wll:h a dlrec!. pay peﬂ'l'llﬂl
for use in generating electricity for sale.. s -

16 Sales of kerosene that is mon-highway I:|IE’5-E| mtor fuel [ncll. |nc|u|:|ed an Ilne's EI thrnugh 15] fur
nmonresidential heating or production for sale._..

MAMNUAL ENTRY
MAMWUAL ENTRY

MANUAL ENTRY

MANUAL ENTRY

Taxable sales and uses Gaﬁ‘nnﬁ C;T‘::l:d TS:

17 Sales or use of non-highway B20 for nonresidential MANUAL ENTRY

heating/cooling ... ... - e e e X 5041 |3
18 Sales or use of nun—hlghway' dIE5E| maotor fuel fclr non I'E’5-II:|EI"ITIE.| MANUAL ENTRY

heating/cooling, mot including B20 and kerosene.. e X 5052 |5
19 Sales of nan-highway diesel motor fuel to ral.e—regulal.ed ele-:.'tnc

corporations (without a direct pay permit) for use in generating MANUAL ENTRY

glectricity for sale, not including kerosene... X 5168 |%
20 Sales.or use of non-highway B20 that is com mercual gallnnage SEE NOTE &

(see instructions) . e e e e e e X 5077 |%
21_Sales or use of nunhlghwayr d|EEEI mator fuel not |nclud|ng EIED SEE NOTE 8

and kerosene, that is commercial gallonage (see instruchons) ........... X 5007 |8

(confinued)
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Page 2of2 PT-201

Taxable sales and uses (continued) A Combined B
Gallons tax rate Tax
22 Sales or use of non-highway B20 as railread diesel (fom SEE NOTE 9
Form PT-106. /204 1, Part 6, ine 2) _. S -1 I X 5075 (3
23 Sales or use of railread diesel not |nu:|u|:||ng B20 rfmm SEE NOTE 9
Farm PT-106.1/201.1, Parf &, line 3) _. e | 23 SR ¥ 5004 |5
24 Sales of non-highway diesel motor fuel fur cx:lmrnen:aal vessels | 24PMANUALENTRY| X 5168 /(%
25 Sales of non-highway diesel motor fuel for use in recreational motor huaE.. 2SPANUALENTRY] X 524585
268 Tax due before adjustments {add nes 17 through 25 in column B) ...........| 28 [
Adjustments
2T Adjustments (enfer the nef gallon adjustment in colurmn A and the tay adusment
resuff in column B) Explain: a7 3
Balance due/credit
28 Total tax'credit due (line 26 and sdd or subiract fine 27 iveolumn B) | 2B 1B

Transfer the amount on line 28 to Form PT-200, Guarferly Pefroleum Business Tax Refurn, lime 1.

Note 8:

Sales or use of non-highway diesel motor fuel for farming are either uploaded or manually entered, depending on the
specific transfer or sale.

Upload: You must upload all gallons of non-highway diesel motor fuel sold or used for farming for Schedule PT-201.1,
Part 7.
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Manual Entry: After you complete your upload and select Form PT-201 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons of B20 that were included in the total other gallons
you uploaded. Transactions that you uploaded for Schedule PT-201.1, Part 7 will be pre-populated for you on this screen.
(See PT-201.1, Part 7 Web File screen example, below.)

PT-201.1, Part 7 Web File screen example

Department of Taxation and Finance Support | Contactus

Homa Help Save & Bt

Petroleum Business Tax Web File

Taxpayer 10 TF-0004444 Taxpayer narme: ABC Corporation

Schedule Summary - Retailers of Mon-Highway Diesel Motor Fuel Only - Receipts and Sales (PT-201.1 Part 7)

Review and complete the following information, then select Calculate. When complete, select Continue
To retum to schedule, select Schedule
T save the data you entered and returm 1o it latern, select Save & Exit located in the upper nght-hand cormer of the page.

For more information, see Web Filing Schedule PT-106.1/PT-201.1 Part 7.
@ Select 1o learn more sbout & particular field

E3 Page error message.

Sales or use for farming
Gallons used directly and exclusrvely mn the production phase: Elrm FROM UPLOAD FOR SCHEDULE PT-201.1 PART 7
Total other gallons: 12,000 FROM UPLOAD FOR SCHEDULE PT-201.1 PART 7
Gallors of non-highway B20 induded in total ather gallons: @ MANUALENTRY
Total other gallons not including B20: 18,000
Note 9:

Sales or use of railroad diesel are either uploaded or manually entered, depending on the specific transfer or sale.
Upload: You must upload the total gallons sold or used as railroad diesel for Schedule PT-201.1 Part 6.

Manual Entry: After you complete your upload and select Form PT-201 on the Return Summary page, you will later be
required to complete the following screen to manually enter gallons of non-highway B20 sold or used as railroad diesel,
that were included in the gallons you uploaded. Transactions that you uploaded for Schedule PT-201.1, Part 6 will be pre-
populated for you on this screen. (See PT-201.1, Part 6 Web File screen example, below.)
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PT-201.1, Part 6 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help  Sawve 8 Exit

Petroleum Business Tax Web File

R ATR— S

Taxpayer 10 TF-0004444 Taxpayer nami: ABC Corporation
Schedule Summary - Retailers of Non-Highway Diesel Motor Fuel Only - Receipts and Sales (PT-201.1 Part 6)

Review and complete the following infosmation, then select Caloulate. When complete, select Continue.
To return 1o the schisdule, select Schedule.
Te save the data you entersd and return 1o it later, select Save & Exit located in the upper ight-hand comer of the page.

For more information, see Wek Filiny

i@ Sedect to leam more about a particulas field

E3 Page error message.

Sales of railroad diesel
Total gallons sold as radioad dheset 20,000 FROM UPLOAD FOR SCHEDULE PT-201.1 PART 6
Gallons of non-highway B20 sold as radroad desek: @ MANUAL ENTRY
Other gallons sald a2 railroad diesel not including B20: 20,000
Back Schedules | ey
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PT-202 Tax on Kero-Jet Fuel (Quarterly Filer)

EXAMPLE
few  PT-202 moromeses

YORK Tax on Kero-Jet Fuel (Quarterly Filer)

STATE Tax Law — Arficle 13-A

Legal name

Federal Employer ldentification number {EIN)

Read instructions on page 2 carefully. Keep a copy of this completed form for your records.

Hemno-jet fuel
held in imventony

1 Opening inventory (this figure cannof be 3 negative aMOUI ... e e
2 Receipis im Mew York State from sources located outside this state .l
3 Receipts in Mew York State from sources located within this state ...
T ol e OO S S S

5 Gallons available for sale or use (add ines 1 through 4) ...
11 Gluslng |mrer1tc|rg' rgaﬂms avaiable at the end of the quarteujl fﬂm ﬁgure canﬂnt be anegafm‘:'

T Met gallons to be accounted for (subiract lime & from fime 5) .o

B Sales to aviation fuel businesses, to persons registered under

Article 12-A, to New York State, its municipalities, to the U5

govermnmment, or fuel consumed by you in your aircraft.._...3

9 Sales or transfers from Mew York State to locations outside this state ...
10 This line is intenticnally left blank .. 0
11 Total deductions {aod Ines B and ) . el ettt e
12 Taxable gallons before adjustments [sublract fine 11 from fine T e en

13 Other adjustments [see instucions; enfer any deduchon in brackets). Explain:

MAMNUAL ENTRY

MAMUAL ENTRY

MANUAL ENTRY

MAMNUAL ENTRY

MANUAL ENTRY

10

MAMUAL ENTRY

MANUAL ENTRY

MAMUAL ENTRY

14 Total (line 12 and aad or subfract ine 13) .

15 Kem—]et fuel consumed in this state in your an:ﬂﬁ on whlch 1he tax was not preunusry

16 Total taxable gallons {add Bmes 4 amd 10 ..o e

17 Kero-jet fuel component fmubply ine 16 By B 0T e e e

SRR MOAE 16
———— [ SEENOTETD

Transfer the amount on line 17 to Form PT-200, Quarterly Petroleum Business Tax Return, line 2.
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Note 10:

Upload: You must upload all gallons consumed in New York State in your aircraft for Schedule PT-202.1.

Manual Entry: After you complete your upload and you select Form PT-202 on the Return Summary page, you will later
be required to complete the following screen to manually enter all gallons consumed that were purchased with
petroleum business tax included, and those gallons consumed as an exempt aircraft operator. Transactions that you
uploaded for Schedule PT-202.1 will be pre-populated for you on this screen. (See PT-202.1 Web File screen example,
below.)

PT-202.1 Web File screen example

Department of Taxation and Finance Support | Contact us

Home Help Save & Bt

Petroleum Business Tax Web File

Taxpayer [D: TF-0004444 Taxpayer name: ABC Corporation
Schedule Summary - Kero-Jet Fuel Consumed in New York State by Aircraft (PT-202.1)

Review and complete the following mformation, then select Calculate. When complete, select Continue

To save the data you entered and return to it Later, select Save & Exit located in the upper right-hand corner of the page

For more information, see Web Filing Schedule PT-104 1/PT-202.1

® sred ficlds Select to learn more about a particular field
o

E3 Page error message.
Exempt aircraft operator

Are you an exempt aircraft operator? * Yes O No g

Computation
Total gallons consumed in New York State: 50,000 FROM UPLOAD FOR SCH EDU LE PT'ZOZ.].

Total galions purchased with petroleum business tax included:

9  MANUALENTRY

Net taxable galions: 50,000
Gallons consumed in New York State as an exemnpt aircraft operator: w MAN UAL ENTRY
Total taxable gallons: i 50 0007
0

Calculate
Return Summary
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