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Overview  

This course will familiarize you with the most common federal and New York State personal 
income tax forms.  You will be provided with a basic explanation of these forms and we will 
go through several practical examples detailing these forms.  How to prepare these forms 
and tax returns will be covered in other presentations. 
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Overview 

One of the biggest challenges of being a professional tax preparer is understanding all 
of the forms needed to prepare a proper tax return. Many tax returns require 
supplemental schedules and worksheets to support the amounts claimed. 

As you will learn, some forms, schedules, and worksheets have a federal and state 
version, while others are the same for federal and state.  It is your responsibility to 
know which forms your client needs.  Your client trusts you to prepare the return 
correctly. 
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The Most Common Federal Tax Forms and Schedules 

Form 1040, Personal Income Tax Return
           - Form 1040A
           - Form 1040EZ

Schedule A, Itemized Deductions  

Schedule C, Profit and Loss From Business

Schedule D, Capital Gains and Losses

Schedule E, Supplemental Income and Loss  

•

•

•

•

•
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Form 1040, Personal Income Tax Return

The 1040 series is the main federal income tax return form.  Taxpayers must report all of 
their income on this form.  Many of the items reported on this form require additional 
schedules or supplemental information.  The instructions and each line of this form will 
indicate if additional schedules or information is needed.  

To avoid common mistakes when completing this form be 
sure that:

name, address, and social security number are legible 
and accurate because this is what is used to process 
the return 
“other income” (if included) is clearly identified and 
appropriate documentation is attached 
the form is signed (by both spouses if joint return) and 
the preparer properly completed the paid preparer 
section

•

•

•
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Schedule A, Itemized Deductions  

Schedule A is used for deductions such as medical expenses, taxes, donations, and job 
expenses. This form is commonly referred to as the itemized deduction schedule. 

When reviewing this form you should make sure charitable deductions are a 
reasonable amount or the taxpayer has documented a large deduction 
appropriately.  “Other Expenses” should be clearly identified 
as to the nature of the expense.    
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Schedule C, Profit and Loss From Business

Schedule C is used to report business income and expenses from a sole proprietorship. 

Preparers should pay particular attention to the accuracy of the answers to questions 
A through H at the top of the form. In addition, expenses listed under “other expenses" 
must be clearly labeled. 

HELP        EXIT

Page 6 of 28

Main IRS and NYS Forms 
Previous     Next



Schedule D, Capital Gains and Losses

Schedule D is used to report capital gains such as those from the sale of stock and flow 
through capital gains from other types of entities such as partnerships and S-Corps. 

Preparers should pay particular attention when doing data entry on this 
form because the information is often extensive.  
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Schedule E, Supplemental Income and Loss  

Schedule E is used for documenting income and expenses related to rental or royalty 
properties. 

Preparers should pay particular attention when preparing part 1 of this form. 

•

•
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The Most Common New York State Tax Forms 

IT-201, Resident Income Tax for Full-Year Resident

IT-201-ATT, Other Tax Credits and Taxes

IT-201-D, Resident Itemized Deduction Schedule 

IT-201-V, Payment Voucher 

IT-203, New York State Nonresident and Part-Year Resident Income Tax Return

IT-213, Claim for Empire State Child Credit

IT-215, Claim for Earned Income Credit

IT-216, Claim for Child and Dependent Care Credit

IT-272, Claim for College Tuition Credit or Itemized Deduction 

•

•

•

•

•

•

•

•

•
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IT-201, Resident Income Tax Return (Full Year Resident) 

The IT-201 is the main New York State resident income tax return. Just as with the 1040 
form, all items of income are reported on this form and often additional schedules or 
supplemental information is needed. 

The Federal 1040 and the New York State IT-201 have several differences. The New York 
State IT-201 asks these additional questions:

County of Residence 
School District 
School District Code Number 
Did the taxpayer or taxpayer's spouse maintain 
living quarters in NYC during the year?

It is important to pay attention to the above points 
because these questions provide critical information 
for government programs. In addition, you should not 
assume that this information is the same year to year.

•
•
•
•
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IT-201-D, Resident Itemized Deduction Schedule and 
IT-201-V, Payment Voucher

IT-201-D is used for itemized deductions for the IT-201, Resident Income Tax Return and 
the IT-203, Nonresident and Part-Year Resident Income Tax Return. 

The IT-201-D is similar to Schedule A for federal tax returns, the main difference is that 
adjustments are made for New York State modifications. 

Be sure to pay close attention to line 9 (state and local tax subtraction adjustment) and line 
13 (itemized deduction adjustment). 

The IT-201-V is a payment coupon. It is important 
to include this coupon when sending in payment 
so that the payment is properly applied to the 
appropriate taxpayer.  
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IT-201-ATT, Other Tax Credits and Taxes 

The purpose of this form is to give detailed information on the various New York State tax 
credits the taxpayer is claiming. 

Two credits where mistakes are often made are the long term care insurance credit and the 
solar energy system equipment credit. 

It is important that you thoroughly understand 
the “Claim of Right” credit requirements 
before claiming this credit. “Claim of Right” 
misinterpretations often make the IRS 
“Dirty Dozen” Tax Scams list. 
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IT-203, Nonresident and Part-Year Resident Income Tax Return 

The IT-203 follows the same rules as the IT-201.  However, nonresidents and part-year 
residents must allocate their income between New York and non-New York residency.  
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IT-213, Claim for Empire State Child Credit 

This form is used to claim the Empire State Child Credit.  This credit is in addition to the 
dependent exemption. 

Make sure that taxpayers filing status is correct and they do not 
exceed the income threshold for this credit.  
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IT-215, Claim for Earned Income Credit 

This form is used for claiming the New York State and New York City earned income credit. 
 This credit is a percentage of federal earned income credit, therefore all rules from the 
federal form apply to the New York State form. 

It is important for you to verify all dependents and make 
sure that they qualify for this credit. 

This credit is the one that is most 
reviewed and adjusted by the 
New York State Tax Department. 
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IT-216, Claim for Child and Dependent Care Credit

This form is used for claiming dependent care expenses.  In most cases this is simply 
daycare or after school care for children who are the taxpayer's dependents. 

Make sure that the taxpayer’s dependents information (particularly their age) is correct and 
that you have the complete information on the daycare provider. 

HELP        EXIT

Page 16 of 28

Main IRS and NYS Forms 
Previous     Next



IT-272, Claim for College Tuition Credit or Itemized Deduction

This form is used for claiming college tuition credits and deductions. 

Be sure to review the information on this form with the taxpayer with regard to their overall 
plan for financing higher education.  There are limits on certain credits and it may be 
beneficial for a taxpayer to take a lower credit in the current year so that a higher credit 
could be claimed in the future.   
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Most Common Tax Documents issued To Taxpayers 

These are the typical documents a client will bring to you: 

W-2 (wages, tips, and other compensation earned)

1098 (interest and mortgage paid)

1099-B (stock and dividend income)

1099-Int (interest income)

Schedule K-1 (Form 1065)

These documents are issued by different sources and you may see different versions.

•

•

•

•

•
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Example 1 

Jim and his wife both work and own a 
house in the Bronx. They have two 
children, ages two and four.  Based on 
this information what forms, at a 
minimum, would you expect Jim and 
his wife to bring in?
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Example 1 

Jim and his wife both work and own a 
house in the Bronx. They have two 
children, ages two and four.  Based on 
this information what forms, at a 
minimum, would you expect Jim and 
his wife to bring in?
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Based on the information given, you 
would expect Jim and his wife to bring:

• two W2’s 
• Form 1098, Mortgage Interest
• property tax statement / form 
• daycare form / worksheet 



Example 1 (cont.)   

Jim and his wife both work and own a house in the 
Bronx. They have brought in the following forms: 

At a minimum, what forms would you expect to 
prepare for their New York State tax return?

• two W2’s 
• Form 1098, Mortgage Interest
• property tax statement / form 
• daycare form / worksheet 
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Example 1 (cont.)   

Jim and his wife both work and own a house in the 
Bronx. They have brought in the following forms: 

At a minimum, what forms would you expect to 
prepare for their New York State tax return?

• two W2’s 
• Form 1098, Mortgage Interest
• property tax statement / form 
• daycare form / worksheet 

HELP        EXIT

Page 20 of 28

Main IRS and NYS Forms 
Previous     NextNext

Based on the information given 

• IT-201, New York State Resident 
Income Tax Return 

• IT-201-D, Itemized Deductions Schedule 
• Federal Form 2441, Dependent care 

expenses 
• IT-2, Summary of W2 statements 



Example 2 

Samantha, who is 23, is a full-time student at 
the State University of New York at New 
Paltz.  She works two full time jobs and lives 
at home with her parents.  In addition, this 
year she has a gain of $1,000 from the sale 
of her stocks.  What forms would you expect 
Samantha to bring in?
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At a minimum, what forms would you expect to 
prepare for Samantha's New York State tax 
return?

Example 2 

Samantha, who is 23, is a full-time student at 
the State University of New York at New 
Paltz.  She works two full time jobs and lives 
at home with her parents.  In addition, this 
year she has a gain of $1,000 from the sale 
of her stocks.  What forms would you expect 
Samantha to bring in?
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You would expect Samantha to bring in:

1098-T

two W2’s

1099-B, Brokerage Account 
Summary 

•

•

•



At a minimum, what forms would you expect to 
prepare for Samantha's New York State tax 
return?

Example 2 

Samantha, who is 23, is a full-time student at 
the State University of New York at New 
Paltz.  She works two full time jobs and lives 
at home with her parents.  In addition, this 
year she has a gain of $1,000 from the sale 
of her stocks.  What forms would you expect 
Samantha to bring in?
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You would expect to prepare:

Federal Schedule D

IT-272, Claim for College Tuition 
Credit or Itemized Deduction

IT-2, Summary of W2 statements 

•

•

•



1. At a minimum, what forms would 
you expect to receive from Walter?

2. At a minimum, what forms would you expect to 
prepare for Walter's New York State tax return?

Example 3 

Walter, a resident of Connecticut, is 64 years old and has a child who is 15. He receives 
social security income of $8,000.  In addition, Walter is a 5% owner of a pen factory in New 
York and his share of the S-Corps profits was $2,000.   

HELP        EXIT
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1. At a minimum, what forms would 
you expect to receive from Walter?

• 1099-SSA 
• K-1 from pen factory  

2. At a minimum, what forms would you expect to 
prepare for Walter's New York State tax return?

Example 3 

Walter, a resident of Connecticut, is 64 years old and has a child who is 15. He receives 
social security income of $8,000.  In addition, Walter is a 5% owner of a pen factory in New 
York and his share of the S-Corps profits was $2,000.   

HELP        EXIT
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1. At a minimum, what forms would 
you expect to receive from Walter?

• 1099-SSA 
• K-1 from pen factory  

2. At a minimum, what forms would you expect to 
prepare for Walter's New York State tax return?

• IT-203, New York State Nonresident and Part- 
Year Resident Income Tax Return 

• Federal Schedule E (To report S-Corp 
income) 

• IT-213, Claim for Empire State Child Credit
• IT-215, Claim for Earned Income Credit
• IT-216, Claim for Child and Dependent Care 

Credit 

Example 3 

Walter, a resident of Connecticut, is 64 years old and has a child who is 15. He receives 
social security income of $8,000.  In addition, Walter is a 5% owner of a pen factory in New 
York and his share of the S-Corps profits was $2,000.   

HELP        EXIT
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2. At a minimum, what forms would you expect 
to prepare to complete Bob and Angie's New 
York State tax return?

1. At a minimum, what documents would 
you expect to receive from Bob and Angie 
to complete their tax return?

Example 4 

Bob and Angie are a married couple and rent an apartment in NYC.  They own their own 
construction business and their income from the business was $375,000.  In addition, they 
received interest income from a bank account of $10,000.  Also, Angie paid off $20,000 of 
her student loans this year and donated $15,000 in cash to their favorite charity. 

HELP        EXIT
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2. At a minimum, what forms would you expect 
to prepare to complete Bob and Angie's New 
York State tax return?

Profit and Loss for the business

1099-INT Form from bank 
account

1098-E, Student Loan Interest 
Form 

•

•

•

1. At a minimum, what documents would 
you expect to receive from Bob and Angie 
to complete their tax return?

Example 4 

Bob and Angie are a married couple and rent an apartment in NYC.  They own their own 
construction business and their income from the business was $375,000.  In addition, they 
received interest income from a bank account of $10,000.  Also, Angie paid off $20,000 of 
her student loans this year and donated $15,000 in cash to their favorite charity. 
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• IT-201, New York State resident 
Income Tax Return 

• Federal Schedule B (Interest and 
Ordinary Dividends) 

• Federal Schedule C (Profit and Loss 
from sole proprietor) 

• IT-201-D, Resident Itemized 
Deduction Schedule 

2. At a minimum, what forms would you expect 
to prepare to complete Bob and Angie's New 
York State tax return?

Profit and Loss for the business

1099-INT Form from bank 
account

1098-E, Student Loan Interest 
Form 

•

•

•

1. At a minimum, what documents would 
you expect to receive from Bob and Angie 
to complete their tax return?

Example 4 

Bob and Angie are a married couple and rent an apartment in NYC.  They own their own 
construction business and their income from the business was $375,000.  In addition, they 
received interest income from a bank account of $10,000.  Also, Angie paid off $20,000 of 
her student loans this year and donated $15,000 in cash to their favorite charity. 

HELP        EXIT
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New York State Income Tax Returns 

Steps to File a New York State Income Tax Return:

 Complete the taxpayer’s federal income tax return.

 Determine if the taxpayer is a resident or non-resident of New York State. 
     - there is a separate training class to help make that determination

 If the taxpayer is a resident of New York, file form IT-201, Resident Income Tax Return.

 If the taxpayer is a non-resident (or part-year resident)  of New York, file a form IT-203, 
Nonresident and Part-Year Resident Income Tax Return.

Determine if the taxpayer is subject to New York City or Yonkers income tax.

1.

2.

3.

4.

5.

HELP        EXIT
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1. Form W-2 is a standard form that looks the same 
regardless of the employer that issues it.   

True 

False 

Knowledge Check

HELP        EXIT

Page 25 of 28

Main IRS and NYS Forms 
Previous     Next



2. A part year resident of New York State with $50,000 of 
income would file income tax return IT-201. 

True 

False 

1. Form W-2 is a standard form that looks the same 
regardless of the employer that issues it.   

True 

False 

Knowledge Check
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2. A part year resident of New York State with $50,000 of 
income would file income tax return IT-201. 

True 

False 

1. Form W-2 is a standard form that looks the same 
regardless of the employer that issues it.   

True 

False 

Knowledge Check
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3. How many different jurisdictions could someone file for when filing a 
New York State personal income tax return? 

1 
2 
3 
4 

Knowledge Check
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3. How many different jurisdictions could someone file for when filing a 
New York State personal income tax return? 

1 
2 
3 
4 

Knowledge Check
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Connect With Us 
http://www.tax.ny.gov 

NYSTaxDepartment

NYSTaxNews

NYSTax

Online Demos

Email Subscription Service

Tax Practitioner Hotline (518) 457-5451
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