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Overview

The Income Greater than $250,000 Report (Report #2) lists STAR recipients with incomes greater than
$250,000. By law, these property owners are no longer eligible for the STAR exemption.

Wherever possible, we will issue the report at least 20 days prior to tentative roll date. Review the report and
remove the Basic and Enhanced STAR exemptions from the properties listed in the report.

After selecting the SWIS code for your jurisdiction and entering additional search criteria, the report returns the
following fields:

SWIS code Frint key Mobile home co-op Property address Names Property class on last roll Date of Report
b + b + + !

For the full report, select Download Report.

RPSV4 users can run a utility to remove the Basic and Enhanced STAR exemption from impacted properties.
See instructions below.

Users of other software must manually remove the Basic and Enhanced STAR exemptions from the properties
listed in the report.

Instructions for RPSV4 Users

To remove the Basic and Enhanced STAR exemptions from the properties listed in this report, run the STAR
Disqualification Update Utility.
Before running the utility, you must:

o export the RPS Bulk File for Report #2,

e back up your database, and

¢ install all RPS software release updates. (See Real Property System.)

Upon completion, exemptions and taxable values within the municipality will automatically be updated.
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https://tax.ny.gov/research/property/assess/rps/index.htm

Note: Exemptions with an initial year equal to or greater than the current roll year will not be acted on in this
update; review these parcels individually to determine if the exemption should be removed.

Addtionally, exemptions for those parcels in a cooperative or manufactured home park will not be included in
this update and must be reviewed and manually removed at the parcel level.

How to run the STAR Disqualification Update Utility

1. After selecting your SWIS code and search criteria and the results are displayed at the bottom of the page,
select Export RPS Bulk File.

Sort: | Ascending [v| On'| Print Key v]
Report information
Municipality:

As of date

2. Select Save as.

Do you want to open or save RPS_STARBasicDenial 012000_04072020.txt from utmvb.tax.ny.gov?

Open Cancel

alwags do Steps 1and 22 @
1. Confirm that no users are connected to the datak Tre=peeThen

~ o~ s - s 1
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3. Designate where you want to store the file. (In the following steps, you'll need to remember where you
stored it). Do not change the Save as type. Select Save.

I = wd DOIC Thialle Tl 1 1

P ALTULDL L,

UiD M

._{% Save As

4 Organize = New folder

J Downloads "
Documents -«
[&] Pictures b s
Assessment Community Weekly Mewslett
Claudia
STAR Reports

User Guides

a

@ OneDrive

4 O ThisPC
¥ 3D Objects
[ Desktop v

i 1 > ThisPC » Desktop » STAR Reports

-

MName

[E] RPS_STARBasicDenial_012000_04072020
[E] STAR Basic Reports_012000_04072020
|Z] STAR Summary IVP Edit Report

Date modified

Search STAR Reports

Type

Text Document
Text Document
Text Documnent

TKB
TKB
24 KB

n

SIEETGRNRPS STARBasicDenial_012000_04072020)

| Save as type: | Text Document

q A Hide Folders

Cancel

e

4. In RPSV4, select Administration on the Navigation Screen to open the Administrative Toolbar.

5. Select Update Programs.

6. Scroll down and select STAR Management, and then select OK.

R

Warning: Prior to using any Update Program you should
always do Steps 1 and 2-
1. Confirm that no users are connected to the database.
2. Backup the database.

3. Select an Update Program:

STAR Management

RPS485 Initialize Site Values
RP5915 Set Village Flags

Sr. Cit & Low Inc Disabled Exemplion
55 Sandy Exemption Update

STAR Management -
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If you do not see the STAR Management option, verify that your User Update Rights are set for STAR
Management. You may need to check with your Security Group Administrator.

i A
il RPS Administration Version 4 = =
- -
USER UPDATE RIGHTS |
vser N swisjil
" PY R CYR NY R
Batch File Maintenance 2 3 v
| | Business Investment Exemption = = W
|| | Change Next'Year File to Current Year File v v ¥
Home Improverment Exemption v =2 v
LEED Exemption Update v v Vv
Next Year Processing v v v
Recalculate Exempts/Taxables v v v
Remove Roll Years 3 v Vv
Fesidential Investment Exemption v v 3
RPS190 Calculate Uniform % V W v
RPS340 Calculate S4584/8 Vet Exempts v =2 v
RFS342/343 Change in Level Ex 2 v I~
RPS344 Agriculiural Exemption v v =
| | RP5349 STAR Exemption Update v "3 3
RPS380 Update Utility 2 2 v
EF35460 Field Reviewed Yalue Generator 3 v Vv
RPS485 Initialize Site Values V v v
RPS915 Set Village Flags v 2 2
Sr. Cit and Low Inc. Dis. Exempt 2 v ¥
STAR Management [v [v v I
Fedevelopment ot Inhibited Property Exempton v v v
Super Storm Sandy Exemption v v W
RPS215 Final Assessors Report v 2 v
RPS035 Sales Transmittal with Extract v =2 v
General File Maintenance = = W
Add  Del Add Del Add  Del
V v vV v Vo
Yaluation Maintenance 2 =2
GIS Maintenance v 2 )
Image Updlate ¥
ALL ALL ALL
I I r
NONE MNONE NONE
set By [N r r r
Set On: 7/6f2016 07:57:07

Save | Cancel Close Print
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7. On the STAR Management screen, select STAR Disqualification Update. Select OK.

STAR Management >

8. On the STAR Exemption Disqualifcation Update screen, select Import NYSDTF File.

STAR Exemption Disqualification Update

I l—F:» e EREmRIeNe: HiEset il Flzee

HETOYES ERETenS | WISealGed ¥ ansastons
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9. Browse to the location where you stored the file, click on the file and select Open.

[ Select File *

Look in: I extract j & I::F B~

-

; Mame Date medified Type
D basic_RPSRemoval _JO0000( 2015 bt 4/15/2013 1119 AM Text Docu

Desktop

m
Libraries
This PC
Network

< >
= N

File name: Ibasic_R PSRemoval_XO000_2019 1t j m'

Flesof tyoe: | Tet Fles (TXT) =l Cancel_ |
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After the file is imported, the contents of the file will appear on the Pre Update View screen. If there is more
than one page, you must select OK to scroll through the list. Selecting OK does not update any data, and if
necessary, you can select Reset to choose a different file or close out of the program without consequence.

The number of parcels on the file is summarized at the end.

10. If the file appears appropriate*, select OK. You should print and/or save the report as a PSR file because it

will no longer be available after you close the utility.

r

STAR Exemption Disqualification Update X3

™

This program will remove STAR Exemptions from CURRENT ROLL YEAR parcels (and NEXT YEAR parcels if they exist) as
directed by NYSDTF and taxable values will be recalculated accordingly. It is recommended that you backup your database
before running this program. Exemptions for those parcels in a Cooperative or Manufactured Home Park will not be included in
this update and must be revi d and lly removed. Additionally, exemptions with an initiation year equal to or greater
than the current roll year will not be acted upon in this update and should be reviewed.

Impart NYSDTF File ‘ ] ] Close

Pre Update View | HEmoyed Erempion l [7sEarEEd Niarsastiors ]

Processing Instructions:
1.) Click the ‘Import NYSDTF

| File' button to open a select Exemption Unit Tar App
file dialogue box. Browse to SWIS  Print Key Code Nbr Code
the location of the saved
tranzaction file and select the - —
file. Confirmation ﬁ
i

2.) Yeuify if the imported file

| | appears conrect. If there
appears to be a problem click
‘Resel’ and start over. If the
= port d file pp t,
continue processing.

Transactions have been successfully imported. Review now for
accuracy before proceeding with the removal of exemptions,

3.) Click 'Remove Exemptions"
button to delete all valid
exemptions identified in
transaction file. In addition,

| taxable values will be

| | recalculated for each parcel

where an exemption has been athe H
deleted. 41854 H
4.) Click 'Save Report® button 41654 H
to save the displayed report as

I'f a _psr file to a directory of 41854 H
choice. This will enable
viewing in the RPS Report 41854 H
Viewet. 11854 H
5.) Click the "Print’ button to
print the displayed report if
desired. Page 1 of 3

*If the file does not appear appropriate, “x” out of the confirmation message and go back to the Import
Enhanced STAR IVP File and select the correct file. If you continue to have an issue, contact your ORPTS

Customer Service Liaison.
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11. Select Remove Exemptions to update the database.

This Update program will first remove exemptions on the Current Roll year (and on the Next Roll year if it
exists) from parcels listed on the transaction file and will then automatically run a recalculation of taxable
values for all parcels in the municipality. The update program can take from five to twenty minutes depending
on the size of the municipality (and may take longer if the Next Year roll exists).

After processing is complete, a report of the removed exemptions will display in the Removed Exemptions tab.

This program will remove STAR Exemptions from CURRENT ROLL YEAR parcels (and NEXT YEAR parcels if they exist) as
directed by NYSDTF and taxable values will be recalculated accordingly. It is recommended that you backup your database
before running this program. Exemptions for those parcels in a Cooperative or Manufactured Home Park will not be included in
this update and must be reviewed and manually removed. Additionally. exemptions with an initiation year equal to or greater
than the current roll vear will not be acted upon in this update and should be reviewed.

Impart NYSOTF File k Remove Exemptions )

file.

Reset | Save Repart Print Repart Close
Pre Update View iscarded Transactions ]
Processing Instructions: N¥S Real Property System NYSDTF STAR Disqualified 173042020 "
1.) Click the "Import NYSDTF County of Removed Exemptions Report
File" button to open a zelect Town of NG
file dialogue box. Browse to _
the location of the saved 5WIS Code _
transaction file and select the
e . . Exemption Code TaxApp

2.] ¥erify if the imported file .
ap]pea,syco,,ect_ ||J[ there Print Key Roll Year Removed Code
appears to be a problem click
‘Reset’ and start over. If the 3 41854
imported file appears comect, 209 41854
conlinue processzing.

2ma 41954
3.] Click ‘Bemove Exemptions”
button to delete all valid 2m3 41854
exemptions identified in 019 41854
transaction file. In addition.
taxable values will be 2m3 41854
recalculated for each parcel
where an exemption has been 2ms 41854
deletet pIE 41854
4.] Click 'Save Report® button 209 41054
to save the displayed report as
a .psr file to a directory of 2msa 41864
choice. This will enable
viewing in the RP5 Report 2m3 41854
Yiewer.

2msa 41954
5.] Click the "Print’ button to
print the displayed report if Humber of exemptions removed from roll year 2019 : 14
ezl Page 3 of 2 v
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Discarded Transactions file

Parcels listed on the imported transaction file that did not have the exemption removed will appear in the
Discarded Transactions tab. You should print and/or save the report as a PSR file because it will no longer be
available after you close the utility.

STAR Exemption Disqualification Update *

This program will remove STAR Exemptions from CURRENT ROLL YEAR parcels (and NEXT YEAR parcels if they exist) as
directed by NYSDTF and taxable values will be recalculated accordingly. Itis recommended that you backup your database
before running this program. Exemptions for those parcels in a Cooperative or Manufactured Home Park will not be included in
this update and must be reviewed and manually removed. Additionally. exemptions with an initiation year equal to or greater
than the current roll yvear will not be acted upon in this update and should be reviewed.

Import MY'SDTF File | Femove Exemptions | Feset | Save Report Frint Report Cloze
Pre Update View l Fiemoved Evempti  Discarded Transactions
Processing Instructions: NY¥S Real Property System NYSDTF STAR Disqualified 173072020 63
1.] Click the 'Import N¥SDTF County of I Discarded Transactions Report
File" button to open a select Town of I
file dialogue box. Browse to SWIS Code - I

the location of the saved
transaction file and select the
file.

Print Key Unit Nbr Reason

Exemption tranzactions where EX_INIT_*YR equal or greater than Current Year.

2] Yerify if the imported file
appears comrect. IF there
appears to be a problem click
‘Reset’ and start over. If the
imported file app t
conlinue processing.

Exemption transactions found to have been already removed

Exemption transactions found to have been already removed

Exemption transactions found to have been already removed
3.] Click 'Remove Exemptions'
button to delete all valid
exemptions identified in
transaction file. In addition,
taxable values will be
recalculated for each parcel
where an exemption has been
deleted.

Exemption transactions found to have been already removed
Exemption transactions where EX_INIT_YR equal or greater than Curent Year,
Exemption transactions found to have been already removed
Exemption transactions found to have been already removed

Exemption transactions found to have been already removed
4] Click ‘Save Report' button
to save the displayed report as
a .psr file to a directory of
choice. This will enable
wviewing in the RPS Report
Yiewer.

Mobile Home and Cooperative branzactions, not acted upon mechanically and subject to manual interve

Mobile Home and Cooperative branzactions, not acted upon mechanically and subject to manual interve

E=emption transactions found to have been already removed

Exemption transactions found to have been already removed

5.] Click the "Print" button to
print the dizplayed report if Page 3of3
desired. < >

Parcels on the Discarded Transactions Report with any of the reasons below should be reviewed and manually
updated if appropriate.

e If a parcel does not have a Basic or Enhanced STAR exemption, the following message will display in
the Reason column:

Exemptions transactions found to have been already removed
o If a parcel listed on the imported transaction file is either a cooperative building (owner code = ‘P’ or ‘Q’)
or a mobile home park (property class = 416), no action will be taken. The following message will

display in the Reason column:

Mobile Home and Cooperative transactions, not acted upon mechanically and subject to manual
intervention.

o Parcels where the basic exemption exists in the current year; however, the exemption initiation year is
greater than or equal to the roll_yr. This message will display in the Reason column:

Exemption transactions where EX_INIT_YR equal or greater than Current Year

To process another file for a different municipality, select Reset, and choose the new file.
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