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October 21, 2008

Notification to Bidders Pertaining to Invitation for Bids (IFB) #08-14
National Change of Address (NCOA) and NIXIE Mail Processing Services

Update to Attachments F, G, H and |

To All Potential Bidders:

Due to a discrepancy on the headings of Attachments F, G, H and I in IFB #08-
14 issued September 29, 2008, these four Attachments have been updated.

Bidders should use the following Updated (10/20/08) Attachments when
submitting bid proposals.

Updated Attachments

Attachment F — Vendor Responsibility Questionnaire

Attachment G — DTF-202 (3/00) — Agreement to Adhere to the Secrecy
Provisions of the Tax Law and the Internal Revenue Code

Attachment H - Public Officer’s Law

Attachment | — Proposal Certification

All other requirements and conditions of the IFB remain as indicated in the
IFB.



NEW YORK STATE
DEPARTMENT OF TAXATION AND FINANCE
INVITATION FOR BIDS (IFB) #08-14
NATIONAL CHANGE OF ADDRESS (NCOA) AND NIXIE MAIL PROCESSING SERVICES

Updated 10/20/08
Attachment F — Vendor Responsibility Questionnaire

Bidder Name:

Bidders must complete a Vendor Responsibility Questionnaire in response to this IFB.
Bidders are invited to file the required Vendor Responsibility Questionnaire online via the
OSC New York State VendRep System or may choose to complete and submit a paper
questionnaire.

To enroll in and use the New York State VendRep System, see the VendRep System
instructions available at www.osc.state.ny.us/vendrep or go directly to the VendRep System
online at https://portal.osc.state.ny.us. For direct VendRep System user assistance, the OSC
Help Desk may be reached at 866-370-4672 or 518-408-4672 or by email at
helpdesk@osc.state.mu.us.

Bidders opting to file a paper questionnaire can obtain the appropriate questionnaire from the
VendRep website at www.osc.state.ny.us/vendrep or may contact one of the Department’s
designated contacts.

Please check one of the following:

] A Vendor Responsibility Questionnaire has been filed online and has
been certified/updated within the last six months.

[] A Vendor Responsibility Questionnaire is attached to this bid proposal.

NOTE: If a Vendor Responsibility Questionnaire has been filed online and has not been
certified within the last six months, the bidder must either update/recertify the online
questionnaire or submit a new paper Vendor Responsibility Questionnaire. Upon notification
of award, the Contractor will be required to update/recertify the online questionnaire.


http://www.osc.state.ny.us/vendrep
https://portal.osc.state.ny.us/
mailto:helpdesk@osc.state.mu.us
http://www.osc.state.ny.us/vendrep

NEW YORK STATE
DEPARTMENT OF TAXATION AND FINANCE
INVITATION FOR BIDS (IFB) #08-14
NATIONAL CHANGE OF ADDRESS (NCOA) AND NIXIE MAIL PROCESSING SERVICES

Updated 10/20/08
Attachment G - DTF-202 (3/00) — Agreement to Adhere to the Secrecy
Provisions of the Tax Law and the Internal Revenue Code

The New York State Tax Law and the Department of Taxation and Finance impose secrecy restrictions
on:

. all officers, employees, and agents of the Department of Taxation and Finance;

. any person engaged or retained by this department on an independent contract basis;

. any depository, its officers and employees, to which a return may be delivered;

. any person who is permitted to inspect any report or return;

. contractors and workmen hired by the department to work on its equipment, buildings, or

premises, or to process returns or other papers; and
. visitors to the Department’s buildings or premises.

Except in accordance with proper judicial order or as otherwise provided by law, it is unlawful for anyone
to divulge or make known in any manner the contents or any particulars set forth or disclosed in any
report or return required under the Tax Law. Computer files and their contents are covered by the same
standards and secrecy provisions of the Tax Law and Internal Revenue Code that apply to physical
documents.

Any unlawful disclosure of information is punishable by a fine not exceeding $10,000, imprisonment not
exceeding one year, or both. State officers and employees making unlawful disclosures are subject to
dismissal from public office for a period of five years.

Unauthorized disclosure of automated tax systems information developed by the department is strictly
prohibited. Examples of confidential systems information include: functional, technical, and detailed
systems design; systems architecture; automated analysis techniques; systems analysis and development
methodology; audit selection methodologies; and proprietary vendor products such as software packages.

The Internal Revenue Code contains secrecy provisions which apply to federal tax reports and returns.
Pursuant to sections 6103 and 7213 of the Internal Revenue Code, penalties similar to those in the New
York State law are imposed on any person making an unauthorized disclosure of federal tax information.
In addition, section 7213A of the Internal Revenue Code was enacted to prohibit the unauthorized
inspection of returns or return information (also known as “browsing”). The unauthorized inspection of
returns or return information by state employees is punishable by a fine not exceeding $1000 for each
access, or by imprisonment of not more than one (1) year, or both, together with the cost of prosecution.

I certify that I have read the above document and that I have been advised of the statutory and Department
of Taxation and Finance secrecy requirements; [ certify that I will adhere thereto, even after my
relationship with the department is terminated.



NEW YORK STATE
DEPARTMENT OF TAXATION AND FINANCE
INVITATION FOR BIDS (IFB) #08-14
NATIONAL CHANGE OF ADDRESS (NCOA) AND NIXIE MAIL PROCESSING SERVICES

Attachment G (cont’d)

Organization:

Signature Date

Name:

Social security number:

Address/Street:

City: State ZIP code




NEW YORK STATE
DEPARTMENT OF TAXATION AND FINANCE
INVITATION FOR BIDS (IFB) #08-14
NATIONAL CHANGE OF ADDRESS (NCOA) AND NIXIE MAIL PROCESSING SERVICES

Attachment H — Public Officer’s Law Updated 10/20/08

873. Business or professional activities by state officers and employees and party officers.
4,

(a) No statewide elected official, state officer or employee, member of the legislature, legislative
employee or political party chairman or firm or association of which such person is a member, or
corporation, ten per centum or more of the stock of which is owned or controlled directly or
indirectly by such person, shall (i) sell any goods or services having a value in excess of twenty-
five dollars to any state agency, or (ii) contract for or provide such goods or services with or to
any private entity where the power to contract, appoint or retain on behalf of such private entity
is exercised, directly or indirectly, by a state agency or officer thereof, unless such goods or
services are provided pursuant to an award or contract let after public notice and competitive
bidding. This paragraph shall not apply to the publication of resolutions, advertisements or other
legal propositions or notices in newspapers designated pursuant to law for such purpose and for
which the rates are fixed pursuant to law.

(b) No political party chairman of a county wholly included in a city with a population of more
than one million, or firm or association of which such person is a member, or corporation, ten per
centum or more of the stock of which is owned or controlled directly or indirectly by such
person, shall (i) sell any goods or services having a value in excess of twenty-five dollars to any
city agency, or (ii) contract for or provide such goods or services with or to any private entity
where the power to contract, appoint or retain on behalf of such private entity is exercised
directly or indirectly, by a city agency or officer thereof, unless such goods or services are
provided pursuant to an award or contract let after public notice and competitive bidding. This
paragraph shall not apply to the publication of resolutions, advertisements or other legal
propositions or notices in newspapers designated pursuant to law for such purpose and for which
the rates are fixed pursuant to law.

(c¢) For purposes of this subdivision, the term "services" shall not include employment as an

employee.

I have read and agree to comply with the requirements of Public Officer’s Law Section 73 (4) a.i.
I further acknowledge that failure to comply shall justify contract termination by the Department
and may result in the rejection of bids or proposals for future work with the Department.

By

(Signature) (Title)

Firm’s Legal Name

(Date)



NEW YORK STATE
DEPARTMENT OF TAXATION AND FINANCE
INVITATION FOR BIDS (IFB) #08-14
NATIONAL CHANGE OF ADDRESS (NCOA) AND NIXIE MAIL PROCESSING SERVICES

Attachment I - Proposal Certification Updated 10/20/08

The proposal must be fully and properly executed by an authorized person. By signing you
certify your express authority to sign on behalf of yourself, your company, or other entity
and your full knowledge and acceptance of the terms and conditions outlined in this
INVITATION FOR BIDS and Appendix A (Standard Clauses For New York State
Contracts), and that all information provided is complete, true and accurate.

Name of Company Bidding:

Federal Tax ID Number:

Bidder's Address:

Authorized Signature:

Name (Print):

Title:
Phone: ( )
Fax: ( )

E-mail Address:
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If you are not bidding, place an "'x"" in the box and return this page only.

[0 WE ARE UNABLE TO BID AT THIS TIME BECAUSE:

[0 PLEASE REMOVE MY NAME FROM THE BIDDERS LIST.
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